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NOJIOKEHUE
0 nopsiake 00paGoOTKH MEePCOHANBHBIX JAHHBIX
0e3 UCN0J1b30BAHHS CPEACTB ABTOMATH3aUHH
B MBOY «COII Ne 146»

1.O6mue noJioKeHus

1.1. TlpaBuna o06paGOTKM IEPCOHANBHBIX JaHHBIX, OCYIUECTBIsEMOH Oe3
ucronb3oBanus cpezcts apromarusaud MBOY «COIL Ne 146», ycraHOBIICHHbIE
HacrosimuM  ITTosoKeHHeM, JIOJKHBI [PUMEHSIThCS ¢ ydeToM TpeboBaHMH
nocraHopienus: [IpaButensctBa Poccuiickoit ®enepaunyn «OO6  yTBepKACHHH
[Tonoxenuss 00  OCOOEHHOCTAX  OOpadOTKHM  MEPCOHAIBHBIX  JAAHHBIX,
OCYIIECTBIIIEMON (€3 MCIOIb30BaHUS CPEICTB aBTOMATH3ALMKY) OT 15 ceHTs0ps
2008 r. Ne 687, a Takke TpeOOBaHMH HOPMATHUBHBIX TIPABOBbIX aKTOB
deaepanbHBIX OPraHOB HCIONHMTEIBHOM BJACTH W OPraHOB HCIOJHUTENbHOM
BiiacTu cyObekToB Poccuiickoit Penepauui.

I1. TepmuHbBI H onpeaeIeHUsI

2.1 IepconanbHble AaHHBIE-T100as8 HHPOPMALIUS, OTHOCAILAACS K MPAMO HIIH
KOCBEHHO OIIpe/ie/IeHHOMY WJIX OlpezessieMoMy pusnudeckoMy nuily (Cyobexty
nepcoHabHbIX AaHHbIX) (¢T. 3 ®3 PO ot 27.07.2006 r. N1 52-®3 «O
NEepPCOHAIbHBIX JaHHBIX)).

2.2 BiIoKHpOBaHHeE NePCOHAIbHBIX JaHHbIX- BPEMEHHOE IIPEKPALCHHE
00paGOTKH MepCoHANbHBIX AaHHBIX (33 HCKITIOUEHHEM Cilydaes, ecik 00padboTka
HeoOX0MMa [UIsl yTOYHEH s IEPCOHABHBIX AaHHbIX)(CT. 3 O3 PO ot 27.07.2006
r. N152-®3 «O nepcoHalIbHbIX JaHHBIX).

2.3 O6paboTka NepcoHAJbHBIX JAAHHBIX - Jr000e JeiicTBre (omepauus) HiH
COBOKYITHOCTb JEUCTBHUI (omepaluii), COBEPIIAEMbIX C MCII0/Ib30BAHUEM CPE/ACTB
aBTOMATU3aLMK WIM 0e3 HCIOJb30BaHMs TaKUX CPEACTB C MEepCOHATbHBIMH
JIAHHBIMH, BKJIKO4Yasi cOOp, 3amuch, CHCTEMAaTH3AlMIO, HAKOIUIEHHE, XPAHEHME,
yrouHeHue (OOHOBIEHHe, W3MEHEHHE), W3BIE4YEeHHEe, WCIOJIb30BaHHE, INepeaady
(pacnipocTpaHeHue, TpeloCTaBlIeHke, AOCTyN), obe3nuuuBaHue, OIOKMPOBAHHE,



yAaJeHUue, YHUUYTOKEHUE MEePCOHATbHBIX AaHHBIX (cT. 3 @3 P® ot 27.07.2006 T.
N152-d3 «O nepcoHanbHBIX JaHHBIX)).

2.4 OO0padoTka mNepPCOHAJBHBIX JAHHBIX 0e3 HCHOJIb30BAHHUSA CPEICTB
aBTOMATH3alUH—00pabOTKa TIEPCOHANBHBIX JAaHHBIX, TNPU KOTOPOH TaKue
JNCHCTBUS C TEPCOHATBHBIMU JAaHHBIMH, KaK WCIOJIb30BaHUE, YTOYHCHHE,
pacnpocTpaHeHue, YHUITOKCHHUE IMEPCOHATBHBIX JAHHBIX B OTHOIICHUU KaXKIOTO
U3 CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, OCYIICCTBIIIOTCS MPH HETIOCPEICTBEHHOM
yuactuu uenoBeka (Ilonoxenne 06 ocoOeHHOCTSIX 00pabOTKM TEPCOHAIBHBIX
JaHHBIX, OCYLIECTBIAEMON O€3 HCIONb30BaHMUS CPEACTB aBTOMATH3allUHU, YTB.
nocta”oyieHueM IIpaBurensctBa PO ot 15.09.2008 N687).

II1. OcoOenHocTH Opranu3anuu 00padoTKH NMEPCOHAIBHBIX JaHHBIX,
OCYLLECTBJIAEMOM 0€e3 MCI0JIb30BAHUS CPEeCTB aBTOMATH3ALUH

3.1 IlepconanpHble JAaHHbIE TIpU HX 00pabOTKe, oOcyllecTBIsgeMO 0e3
WCIIOJB30BaHUs CPEACTB aBTOMATH3AlMHU, JOHKHBI 000COONSATHCS OT HWHOMU
nH(popMaIu, B YaCTHOCTH MyTeM (PUKCAIIMU UX HA OTHAEJbHBIX MaTepUATbHBIX
HOCHUTENISIX TIEPCOHATBHBIX JAHHBIX (Jajiee -MaTepuaibHble HOCUTENH), B
CHeIUaIbHBIX pa3jenax Wik Ha noisx Gopm (OIaHKOB).

3.2 Ilpu ¢ukcanmu NEpPCOHANBHBIX JAHHBIX HAa MaTEPHAIBHBIX HOCHUTENIX HE
JomyckaeTcss (ukcaluss Ha OJHOM MaTepUaIbHOM HOCHUTENE NEPCOHAIBHBIX
JAHHBIX, eI 00pabOTKH KOTOPBIX 3aBEAOMO HE COBMECTUMBI. J[isi 00paboTku
pa3IMYHBIX  KATETOpUN  TEPCOHAIBHBIX  JIAaHHBIX, OCYIIECTBIIeMON  0e3
WCIIOJIb30BaHUsl CPEICTB aBTOMATU3AIMH, JIJIs Ka)KI0M KaTEropyuH NEPCOHANTBbHBIX
JTAHHBIX JIOJIKEH UCIOJIb30BaThCSA OTIACIbHBIN MaTepUuaaIbHbI HOCUTEb.

3.3 Jluma, ocymecTBisiomue o00pabOTKy TMEPCOHANBHBIX JaHHBIX  0e3
UCIIOJIb30BAaHUsl CPENCTB aBTOMaru3auuu (B TOM 4uciae coTpyaHukn MBOY
«COII Ne 146» unu nuiia, OCyIIECTBISIONINE TaKyr0 0OpabOTKYy IO JIOTOBOPY C
MBOY «COHLI Ne 146») noykHbl ObITh MPOMH(GOPMHUPOBAHBI O (hakTe 00pabOTKH
MMU TIEPCOHAIBHBIX JaHHBIX, 00pabOoTKa KOTOpbIX ocymecTBisiercs MBOY
«COII Ne 146» 06e3 wuCHONB30BaHMS CPEACTB AaBTOMATH3AIlMU, KaTETOPHUIX
00pabaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX, a TAKXKe 00 OCOOCHHOCTSAX M IMpaBUiIax
OCYIIECTBJICHUSI TaKOW 0OpabOTKH, YCTAaHOBJICHHBIX HOPMATHUBHBIMU TMPABOBBIMU
aktTaMu  (pefiepadbHBIX ~ OpPraHoOB  HWCIIOJIHUTEIbHOW  BJIACTH,  OpraHoB
WCIIOJHUTEILHOM BJIAcTH CyObeKTOB Poccuiickoit ®enepanyu, a Takke
nokanbHbIMU NpaBoBbIMU akTaMu MBOY «COI Ne 146».

3.Ilpu uCnoJIb30BaHUM THUIOBBIX ()OPM JOKYMEHTOB, XapakTtep HH(pOpMaIuu B
KOTOPBIX MPENOoJaracT Ui JIONMyCKaeT BKIIOYEHUE B HUX MEPCOHAIBHBIX JIAHHBIX
(manee -tunoBas hopma), TOJKHBI COOIOIATHCS CIASAYIOIIUE YCIOBUS:

3.4.1. tunoBas (opMa WU CBSI3aHHBIC C HEW TOKYMEHTHI JOJDKHBI COACPIKAThH
CBEJICHHS O IIeu OOpadOTKU TMEPCOHAIBHBIX JaHHBIX, OCYIIECTBIsIeMO 0e3
MCIOJIb30BaHUs CPEACTB aBTOMAaTU3alMKM, HauMeHoBaHue u ajgpec MbOY «COIIl
Ne 146», damunuio, UMs, OTYECTBO U aJpec CyOBEKTa MEPCOHATBHBIX JTAHHBIX,
WCTOYHUK TOJTYYEHUs MEPCOHAIBHBIX JaHHBIX, CPOKA O0OpPaOOTKH MEPCOHATHHBIX
JAHHBIX, TIEPEUYCHb JIEUCTBHM C TEPCOHAIBHBIMU JAHHBIMHU, KOTOpBIE OyayT



COBEpIIATHCA B MpoIlecce UX 00paboTKu, ob1Iee onrcanue ucnoib3yeMbix MbOY
«COMI Ne 146» cnoco60B 00pabOTKH NIEPCOHATBHBIX TAHHBIX;

3.4.2 TtunoBas Qopma J0JDKHA MpeaycMaTpuBaTh I0J€, B KOTOPOM CYOBEKT
NEPCOHANIbHBIX JaHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COIJIaCMM Ha
00pabOTKy TEpCOHANbHBIX JAHHBIX, OCYIIECTBIAEMYIO ©0€3 HCIOJIb30BAHMUS
CPEJIICTB aBTOMATH3aIMH, TPU HEOOXOIUMOCTH MOTYYEHUS MMCbMEHHOTO COIIACHS
Ha 00pabOTKY MEePCOHANIBHBIX JIAHHBIX;

3.4.3 tumoBas ¢opMa JOKHA OBITH COCTaBJICHA TAaKUM O0pPa30M, YTOOBI KasKIIbIi
U3 CyOBEKTOB TEPCOHAIBHBIX ITAHHBIX, COACPKANIUXCS B JOKYMEHTE, WMeEN
BO3MOXXHOCTh ~ O3HAKOMHUTBCSI CO  CBOMMH  TIEPCOHAJIBHBIMH  JIaHHBIMU,
COJIEp KalllMMUCS B JIOKYMEHTE, HE Hapylllas MpaB U 3aKOHHBIX MHTEPECOB HMHBIX
CyOBEKTOB MEPCOHAIBHBIX TAHHBIX;

3.5 Ilpu BeneHnu KypHaJIOB (>KypHAJIOB PETHCTPALIUH, )KYPHAJIOB IMOCEUIEHU ),
coJiep KalluX NepCcoHaIbHbIE TAHHBIE, HEOOXOUMBIE JIJIsi OJTHOKPATHOTO MPOIyCKa
cyOBbeKTa nmepcoHaabHbIX JaHHBIX B moMemenne MbOY «COII Ne 146y, unu B
WHBIX aHAJIOTUYHBIX ENSIX, JOJKHBI COOIOAATHCS CIEIYIONINE YCIOBHUS:

3.5.1 HeoOXOoMUMOCTh BEJCHUSI TAKOTO >KypHalla JOJDKHA OBITh MPEayCMOTpEeHa
aktoM MBOY «COII Ne 146y, comepxamuMm CBelIeHUsS O Iedu 00paboTKH
NEPCOHANBHBIX  JIAHHBIX, OCYIIECTBISIEMON 0€3 HCIOJb30BaHUS  CPEJICTB
aBTOMAaTHU3allMM, CIIOCOOBI (PUKCAIMK U COCTaB MH(MOpPMAIIMH, 3alpaliiBaeMoil y
CyObEKTOB TEPCOHAIBHBIX JAHHBIX, MEPEUYCHb JKIl (TIOMMEHHO WIH IO
JOJDKHOCTSIM), IMEIOITUX JTOCTYN K MaTEPUATBHBIM HOCUTEISIM M OTBETCTBEHHBIX
3a BEJCHUE M COXPAaHHOCTh JKypHaja (peecTpa, KHHUIH), CPOKH OOpabOTKH
MIEPCOHAIILHBIX JAHHBIX;

3.5.2 xomupoBaHHME coJepXKalleiicss B TaKuX JKypHajdax HMHPOpMaLUU He
JIOIyCKaeTCs;

3.5.3 mepcoHanbHBIC JTAHHBIE KAKIOTO CyOBEKTa MEPCOHANBHBIX JTAHHBIX MOTYT
3aHOCUTHCS B Tako >XypHan He Ooinee 1 (OmHoro) pasza B KaxIOM CcCiydae
MPOITyCKa CYObEeKTa MEPCOHATBHBIX JaHHBIX.

3.6 YHUUTOXXEHHE WM O0E3TMYMBAHUE YaCTH MEPCOHAIBHBIX JAHHBIX, €CIU 3TO
JIOTYCKAaeTCsl MaTepPHAIIbHBIM HOCHUTEJIEM, MOXET TMPOU3BOJUTHCI CIIOCOOOM,
UCKIIIOYAIONIIUM  JalIbHEHIIyI0 00pabOTKy ATHUX TMEPCOHANBHBIX JaHHBIX C
COXpaHEHHUEM BO3MOXXHOCTH OOpaOOTKH HWHBIX JaHHBIX, 3a(UKCUPOBAHHBIX HA
MaTepualbHOM HOcUTENE (yAaJIEHUe, 3auepKUBaHUE, CTUPAHUE).

3.7 YTOouHEeHue MepCcOoHAIbHBIX JAHHBIX MPU OCYLIECTBICHUU MX 00pabOTKH 0e3
WCIIOJIb30BAHUSl CPEICTB ABTOMATH3aLMU MPOU3BOAUTCS IyTEM OOHOBIEHUS WM
M3MEHEHHUS JAHHBIX Ha MaTepuajbHOM HOCUTEJE, a €CIU 3TO HE JOIMYCKAeTCs
TEXHUYECKUMU OCOOCHHOCTSIMU MAaTE€pUaIbHOIO HOCUTENIA, -TyTeM (UKCAlluM Ha
TOM >K€ MaTe€pUaIbHOM HOCUTEJIEC CBEJCHUN O BHOCUMBIX B HUX U3MEHEHUSIX, JTU00
MyTeM W3TOTOBJICHUS HOBOTO MAaTEPUAILHOTO HOCHUTENIS C YTOYHEHHBIMHU
MEPCOHAILHBIMU JTAHHBIMHU.



IV. OcobennocTn o0ecnieyeHust 0€30MACHOCTH MEPCOHAIBHBIX JaHHBIX MPH UX
00padoTKe, OCylIeCTBJIAEMOM 0€3 UCIO0JIb30BAHUSA CPECTB AaBTOMATH3ALUM

4.1 OOpaboTka TEpCOHATBHBIX JAHHBIX, OCYIIECTBIsAeMas O€3 HWCIOJIb30BAHUS
CPEIICTB aBTOMATHU3AIlMH, JIOJDKHA OCYIIECTBIATHCS TakUM 0O0pa3oM, 4TOObI B
OTHOUIIEHUM KaXKJI0M KaTeropuu NepCOHATBHBIX JAHHBIX MOXKHO OBLJIO ONPEIEIUTh
MeCTa XpaHEHUsi TMEePCOHAIBHBIX JIaHHBIX (MaTEepHAIbHBIX HOCHUTENEH) W
YCTaHOBUTH MEPEUYEHb JIUII, OCYIIECTBISIONMNX 00pabOTKY MEPCOHATBHBIX JTAHHBIX
100 UMEIOIIUX K HUM JJOCTYII.

4.2 Heobxoaumo obecrieunBaTh pa3/ielibHOE XpaHEHHE EPCOHANIBHBIX JIaHHbIX
(MaTepuanbHbIX HOCUTENEH ), 00padoTKa KOTOPHIX OCYIIECTBISETCS B PA3IMYHBIX
LENSX.

4.3 Ilpu XpaHeHUU MaTepUaTbHBIX HOCUTEIEH MOJKHBI COOMIOJATHCS YCIOBUS,
o0ecrneunBalOIMEe COXPAHHOCTh MEPCOHAIBHBIX JAHHBIX U  HCKIIOYAIOIINE
HECAHKIIMOHUPOBAHHBIM K HUM JAocCTym. llepeyeHbp Mep, HEOOXOIUMBIX ISt
oOecrieueHUs TaKUX YCJIOBUM, MOPSAOK MX MPUHSITHS, a TaKXKe IEpeyYeHb JIUII,
OTBETCTBEHHBIX 3a pealin3allii0 YKAa3aHHBIX MEpP, YCTAHABJIMBAIOTCS MPUKA30M
nupektopa MBOY «COI Ne 146».

V. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMpPYHOIINX 00padoTKy
U 3a1IUTY NEPCOHAJbHBIX JAHHBIX

5.1 OTBeTCTBEHHOCTh 3a COOJIOJIEHWE TpPeOOBaHUM M0 3amuTe WHGOPMAINH
OFPaHUYEHHOI0 JOCTyNa U HaJUIEKaIIero IMopsjKa MPOBOAUMBIX padoOT
Bo3naraeTcss Ha nonb3oBatened MWCII[AH, agmuHuctpatopa 0€30MacHOCTH
NUCIIla1 OTBETCTBEHHOIO 3a OPraHHU3alMI0 OOpAa0OTKU TMEPCOHANBHBIX JAHHBIX
MBOY «COLI Ne 146».

5.2 Corpymaukun MbBOY «COII Ne 146», BHHOBHBIE B HAapyLIEHHH HODPM,
PEryIUPYIOLIMX TMOJy4YeHUue, OOpadOTKy U 3alllUTy TMEepPCOHAIbHBIX JaHHBIX
CyOBEeKTa, HECYT AMCLUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, TPAXAAHCKO-TIPABOBYIO
U YTOJOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJIATEIbCTBOM
Poccuiickon ®@enepanuu:

5.2.1 Pasrnaiienue nepcoHaIbHBIX TAHHBIX CyOBeKTa (mepeaaya uX MOCTOPOHHUM
JUUAM, B TOM YHCIE OPYTUM COTPYJHMKAM, HE MMEKIOIIMM K HHUM JOIYCK), HX
nyOJIMYHOE pacKpbITHE, yTpaTa JOKYMEHTOB M HHBIX HOCHUTENEH, COJeprKallux
NepCOHANbHBIE JaHHbIE CYOBbEKTa, a TaKKe MHbIE HapyLIeHHs 00sS3aHHOCTEH MO UX
3almTe U 00pabOTKe, YCTAaHOBJIICHHBIX HacTosAmuM llojokeHueM, JOoKaabHBIMU
HOPMATHBHO-TIPABOBBIMU aKTaMH (mpukazamu, pacnopsbkenusmu) MBOY «COILI
Ne 146y, Bneder HanoKeHUE HA COTPYAHUKA, UMEIOLIETO JOCTYII K EPCOHAIIbHBIM
JAHHBIM, JHUCLUMIUIMHAPHBIX B3bICKAHMW B BHUJE: 3aMEUaHHUs, BBITOBOPA,
yBonbHeHUs. Cotpynauk MBOY «COII Ne 146», umerommi JI0CTyln K
NEPCOHANILHBIM JaHHBIM CyOBEKTa M COBEPILUBIINNA YKa3aHHbIN JUCIUTUITMHAPHBIN
IPOCTYNOK, HECET TOJHYI0 MaTepHalIbHYl0O OTBETCTBEHHOCTh B  CIy4ae
npuanHeHus ero nercteusimu ymepoa MbOY «COIIl Ne 146y, (B COOTBETCTBUH C
.7 ct. 243 Tpynosoro kojiekca P®D).



5.22 B oOTAeNbHBIX Cay4yasx, NP Pa3MJIAlIEHUH MEPCOHAIbHBIX JIAHHBIX,
COTPYIHHMK, COBEPIIMBIINN YKa3aHHBIM INPOCTYNOK, HECET OTBETCTBEHHOCTH B
coorBeTcTBUM co crtatheir 13.14 Komexkca 00  aaMUHHCTpPaTHUBHBIX
npaBoHapyueHusx PO.

523 B ciayyae HE3aKOHHOro cOopa WM MyOJUYHOIO pacnpOCTPaHEHUS
MH(pOpPMAIIMU O YACTHOM >KM3HM JIMLIA (HapyLIEHHUs] HEMPUKOCHOBEHHOCTH YaCTHOM
KHU3HU), TPEIYyCMOTPEHAa OTBETCTBEHHOCTh B COOTBETCTBUU €O CT. 137
YronosHoro kogexca PO.

5.3 Hupextop MBOY «COIII Ne 146» 3a HapylleHHE HOPM, PETYIUPYIOLINX
nojiyueHue, oOpabOTKy M 3allUTy IEPCOHAJIbHBIX HAHHBIX CYOBEKTOB, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTHh corjacHo cT. 5.27 u 5.39 Kogekca 00
aAMUHHCTPATUBHBIX IpaBoHapymeHusx Poccuiickon ®enepanuu, a Takxke
BO3MEIAET CYyOBEKTy yuiepO, MPUUYMHEHHBI HEMPaBOMEPHBIM HCIOJb30BAaHUEM
uHbopMaIuy, cofepxKallell NepCoHaIbHbIE JaHHBIE ATOrO CyOBEKTA.



