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MNOJIOKEHHUE
00 00paboTKe H 3aLIUTe NEePCOHATBbHBIX JAHHBIX
COTPY/IHHKOB H 00y4alolHUXCH
B MBOY «COLI Ne 146»

[.O0mHe noJ1oKeHust

1.1. ITonoxenue 06 06pabOTKe M 3alLUTE [EPCOHAIBHbBIX JaHHBIX COTPYJIHUKOB U
obyuarougxcst B MBOY «COLL Ne 146» (nanee- Ilonoxkenue) onpejenser LeH,
coziepiKaHie U MOpsiI0K 00pabOTKU NepCOHANbHBIX AaHHBIX, MEPbI, HAIIPaB/ICHHbIE
Ha 3alIUTy IEepPCOHAIBHBIX JaHHBIX, a TaKXKe IPOLEAypbl, HalpaBJeHHbIC Ha
BBISBJIEHHE W IIPEJOTBpAllleHWe HapylleHUH 3aKoHozaTenbcTBa Poccuiickoi
®enepaunu B 00J1aCTH MEPCOHANBHBIX JAHHBIX COTPYJHHMKOB M O0Y4YalOIIMXCs B
MBOYVY «COILI Ne 146».

1.2. Hacrosimee Ilonoxenue onpenensier nonutuky MbOY «COILL Ne 146» kak
oreparopa, OCyILEeCTBIISIOIEro 00paboTKy NepCOHAIbHBIX JAaHHBIX, B OTHOLUCHHH
00pabOTKY U 3aLUThI IEPCOHANBHBIX JaHHBIX.

1.3. O6paGoTKa MepCOHANBHBIX JaHHBIX COTPYAHMKOB M oOyuarommxcs B MBOY
«COIIl Ne 146» ocyuiecTBisiercss ¢ COOIIOA€HUEM TPUHLMIIOB M YCJIOBHI,
TpelyCMOTPEHHBIX HacToslMM [lonokeHneM M 3aKoHO/aTe bCcTBOM Poccuickoi
Depepanuu B 00/1aCTH NEPCOHANBHbIX JaHHbIX.

1.4. Llenn 0O6paboTKK MEPCOHATbHBIX AAHHBIX COTPYAHUKOB ¥ 00Yy4arOLINXCS:
1.4.1. [lepconanbHble  aaHHble  paOOTHUKOB  OOpabarbiBalOTCs B LX
OpraHu3allMi TPYAOBbIX B3auMooTHoweHui Mexay MBOY «COI Ne 146» u
¢usnueckumu nuuamu B cootBeTcTBHH ¢ TpynoseiM Kopekcom PO.

1.4.2. TlepcoHanbpHble JaHHBIE y4aluXcs 00pabaThIBAIOTCA B LESIX OpraHU3aLUH
yueGuoro npouecca MBOY «COILL Ne 146» mpu okazanuu 0Opa3oBaTelbHbIX
yCIyT.

1.5. Pexum KOH(pHISHLHAIBHOCTH NEPCOHATBHBIX JaHHBIX CHUMACTCS B Cllydasx
UX 00€3IMYMBaHMS U 110 HCTEUYEHHH 75 JIeT CpOoKa MX XPaHEHHs, UJIH [IPO/IIeBAeTCs
Ha OCHOBAaHHMM 3aKJIOYEHHs OSKcrepTHOH komuccud IlIkonbl, ecid HHOE He
OIpeeIeHO 3aKOHOM.



2. OCHOBHbIE TIOHSATHA U COCTAB MEPCOHAJBbHBIX TaAHHBIX PA0OTHUKOB

2.1. Insa uenerr Hactosimero IlomokeHus: UCHOJIb3YIOTCA CIEAYIOIINE OCHOBHBIE
MOHSATHUSL:

- TepCOHanbHbIE NaHHbIE paOOTHHMKA - Jo0as WHGOpMalUsa, OTHOCAIIAsICT K
ONPENECICHHOMY WM ONpEEIsieMOMY Ha OCHOBAaHMM Takod uH(pOpManuu
pabOTHHKY, B TOM YHUCIJIE ero (pamMuius, uMs, OTYECTBO, I'OJI, MECALI, 1aTa U MECTO
pPOXKIEHUSA, aJpec, CEMEHHOE, COLMAJIbHOE, HMMYIIECTBEHHOE IOJOKEHHUE,
oOpa3zoBanue, mpodeccus, mOXOmapl, napyras uHOpMaIuMsa, HeoOXomauMas
paboToAaTelo B CBSA3H C TPYAOBBIMU OTHOUICHUSIMU;

- 00paboTKa NEpCOHAJIBHBIX JAHHBIX - COOp, CUCTEMaTHU3allMsl, HAKOILUICHUE,
XpaHEHHUE, YTOUYHEHUE (oOHOBIIEHHE, U3MEHEHUE), UCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iiepenada), o0e3nuuuMBaHue, OJOKHpPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX pa00THUKOB [1IK0mbI;

- KOHQUACHIIMATIBHOCTh MEPCOHANBHBIX JTAHHBIX - 0053aTEIbHOE AJISl COOJIIO/ICHUS
HA3HAYECHHOI'O OTBETCTBEHHOI'O JIMLA, MOJYYMBIIETO JOCTYI K IEPCOHAIBHBIM
JJaHHBIM pa0OTHUKOB, TpeOOBaHWE HE JOMYCKaTh HMX paclpocTpaHeHus 0e3
coriacusi pa0OTHUKA UM UHOTO 3aKOHHOTO OCHOBAHMS;

- pAaclpOCTpPaHEHHE MEPCOHAIBHBIX JAHHBIX - JEHCTBUSA, HANpAaBICHHbIE Ha
nepefavyy MEepCOHAJIbHBIX JAaHHBIX PAOOTHHUKOB ONPEAEICHHOMY KpYTY JIHI]
(mepenaya MEepPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJIEHHE C MEPCOHATbHBIMH
JAHHBIMM HEOIPAaHUYEHHOTO Kpyra Jul, B TOM u4Hcie OOHapOIOBaHUE
NEPCOHAIBHBIX JIaHHBIX pPAaOOTHUKOB B CpEICTBaX MAaccoBOM HH(popMaluy,
pazMenieHne B HMH()OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX ~ CETAX WU
IPEOCTABIIEHUE JOCTyNa K IEPCOHAIBHBIM JAHHBIM PAOOTHUKOB KaKHUM-JIHOO
WHBIM CIIOCOOO0M;

- HWCIOJIb30BAaHHME  TEPCOHAIBbHBIX  JAaHHBIX - JeWcTBUA  (omepamuu) ¢
MEePCOHAIBHBIMU TAHHBIMU, COBEPILIAEMbIE JOKHOCTHBIM JIULIOM [IIKOMBI B LIEJISIX
NPUHATHS PEIIEHUHM WM COBEPLICHHWS WHBIX JACUCTBHUM, MOPOKAAIOIINAX
IOpUJIMYECKUE TIOCIEJCTBUS B OTHOILICHUM PAOOTHUKOB JMOO HWHBIM 00pa3zoM
3aTparvuBaloIIMX UX MpaBa U CBOOOIbI MJIM ITpaBa U CBOOObI IPYTUX JIULL;

- OJIOKMpOBaHHE TMEpPCOHAIBHBIX JIaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS, UCTIOJIb30BaHUS, PACHIPOCTPAHEHUS TEPCOHAIBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpEIauH;

- YHUYTOXKEHUE IMEPCOHANIbHBIX JIAaHHBIX - JEHCTBUSA, B pe3yjibTaTe KOTOPBIX
HEBO3MOYKHO  BOCCTAHOBUTH  COJIEp)KAHME  IEPCOHAIBHBIX  JaHHBIX B
UH(POPMAIIMOHHON CHUCTEME MEPCOHATBHBIX JaHHBIX pAOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHUYTOXXAIOTCSI MaTEpUaJbHBIE HOCUTEIM MEPCOHAIBHBIX JTAHHBIX
pabOTHUKOB;

- o0e3/MYrBaHUe MEPCOHANBHBIX JaHHBIX - JCHCTBHs, B pe3yJbTaTe KOTOPBIX
HEBO3MOKHO ONPEIEIUTh MPUHAIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

- 0o0uIeoCTyNHbIE MEePCOHAIbHBIE JaHHBIC - TMEPCOHAJBHBIE JAaHHbIE, AOCTYI
HEOTPAHWYEHHOTO0 Kpyra JUI[ K KOTOPHIM IPENOCTaBIEH C corjlacus padOTHHKA



WIM HAa KOTOPhIE B COOTBETCTBUM C (enepanbHBIMH 3aKOHAMH  HE
pacrnpocTtpaHsiercs TpeboBaHue coOONM0AeHUS KOHPUIEHIIUATBHOCTH.

- uHbopmalus - cBeJeHUs (CooOIIeHUs, JaHHBIC) HE3aBUCUMO OT (OPMBI HX
MPE/ICTABIICHHUS.

- JIOKyMEHTUpOBaHHas HH(popManus - 3aQUKCUpPOBaHHAS HA MaTepUaATbLHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  MHGOpMalMs C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPEEIUTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHUTEb.

2.2. B coctaB mNepCOHAJIbHBIX JIaHHBIX pPAOOTHUKOB BXOIAT JOKYMEHTHI,
coziepkaime HHPOPMAIUIO O TACTIOPTHBIX JTaHHBIX, 00pa30BaHUU, OTHOIICHUH K
BOMHCKOW OOS3aHHOCTH, CEMEMHOM IOJIOKEHUU, MECTE JKUTEIhCTBA, COCTOSHUU
3JI0POBBSI, a TAKXKE O MPEIBIAYIIIUX MECTaX UX PaOOTHI.

2.3. Komrieke JOKyMEHTOB, COMPOBOXKAAIOIINIA MpoLecc 0hopMIIEHUS! TPYIOBBIX
OTHOIIEHUH paOOTHUKA TP €0 MpUEMe, IEPEBOIC U YBOJIHHEHUH.

2.3.1. Unudopmarnius, npeacrapisieMas paOOTHUKOM MPU MOCTYIUICHUH Ha padoTy B
[xoiy, MOoMKHA UMETh JOKyMEHTalIbHYIO GopMmy. [lpu 3akmoueHun TpyaoBOTO
JIOTOBOpPa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu
JIUII0, TIOCTYTIAIOIIee Ha paboTy, MPEbIBISLECT Pab0TONATEIIO:

- MACTIOPT WJIM UHOM IOKYMEHT, YJIOCTOBEPSIOIINMI JINYHOCTD;

- TPYIOBYIO KHIDKKY, 32 MCKJIIOYEHHEM CIIy4yaeB, KOIJa TPYJIOBOM JIOrOBOP
3aKJTFOYACTCS BIEPBBIC WM PAOOTHUK TIOCTYNaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENHCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3HU C €€
yTPaTOH WM 10 APYTHM MPUIHHAM;

- CTPaxoOBOE CBHUJICTEIHCTBO TOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPaXxOBaHUS;

- JIOKYMEHTBI BOMHCKOTO Yy4Ye€Ta - JiIi BOSHHOOOS3aHHBIX W JIUI], TOJJICKAIIUX
BOMHCKOMY YYETY;

- JIOKYMEHT 00 oOpa3oBaHUU, O KBAIM(PUKAIUM WM HAJUYUH CHEIUATIbHBIX
3HAHWW - TIPYU MOCTYIUICHUH Ha PabOTy, TPEOYIOUIYI0 CHEIUATbHBIX 3HAHUN WIIH
creuaabHOM MOATOTOBKH;

- CBUJIETENBCTBO O npucBoenun MHH.

2.3.2. Ilpu odopmiieHMH pabOTHUKA CHEHHAIMCTOM IO KaJpaMm 3alloJIHICTCS
yaudunupoBannas ¢opma T-2 «Jluuynas kapTouka paOOTHHKa», B KOTOPOU
OTpa)xaroTcs CIAEAYIOIINE aHKETHbIC U Onorpadudeckre JaHHbIe paOOTHUKA:

- obmme cBenenus (O.N.O. paboTHMKaA, AaTa POXKIEHUS, MECTO POXKICHHUS,
IpaKJaHCTBO, 0Opa3oBaHWE, Mpodeccus, CTax padoThl, COCTOSHHE B Opaxe,
NaCMOPTHHIE TAHHbIE);

- CBEJICHHS O BOMHCKOM y4ETE;

- JaHHBIE O TIpUEME Ha padoTYy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

- CBEJICHHSI O TIEPEBOJIaX Ha JAPYTYIO paboTy;

- CBEJICHMS 00 aTTeCTalllM;

- CBEJICHHSI O TTOBBIINICHUH KBaTU(UKAIIH;

- CBEJICHHSI O TTPO(ECCUOHAILHOMN TIEPETIOTOTOBKE;

- CBEJICHHSI O Harpajiax (MOOIMIPEHUSX ), TOYETHBIX 3BaHUSX;

- CBeJIeHUs 00 OTITyCKaXx;



- CBEJICHHSI O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeleOHaX.

2.3.3. B Illkone co3maroTcsi M XpaHATCSA CJEAYIOIIME TPYIIbl JTOKYMEHTOB,
coJiepKallue JaHHbIe 0 pa0OTHUKAX B €MHUYHOM WJIM CBOJIHOM BHJIE:

2.3.3.1. JloKyMeHTBI, coJepXkaliue IepCOHaJIbHbIC JIaHHBIE PAOOTHHKOB
(KOMIUIEKChI JOKYMEHTOB, COIPOBOKIAIOLIUE MpoliecC OPOPMIIEHUSI TPYIOBBIX
OTHOUIEHUH Mpu TpHemMe Ha paboTy, MepeBOjC, YBOJbHEHHH; IMOUIMHHUKU U
KOIMK TPUKA30B IO JUYHOMY COCTaBy; JUYHbIC JIeJla W TPYJIOBbIE KHIKKH
pabOTHUKOB; Ji€la, COJEp Kalllieé OCHOBaHWA K NPHKa3y IO JIMYHOMY COCTaBY;
Jena, COJEp)Kallhe  Marepuaibl  arTecTallid  paOOTHHKOB;  CIIPABOYHO-
nHOOPMAITMOHHBIA O0aHK JaHHBIX 1O TMEpPCOHATY (KapTOTEeKH, >KypHAJbI);
MOJJIMHHUKA M KOMWUU OTYETHBIX, AHAIUTUYECKUX U CIPABOYHBIX MaTEpPHUAJIOB,
nepenaBaemMpix agMUHUCTpanuu IlIkonbl, KONMMM OTYETOB, HAIMpPABISAEMBIX B
rOCYJIapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBbIE WHCHIEKIIMH, BBIIIECCTOSIINE
OpTraHbl YIPABJICHUS U APYTUE YUPEKICHHUS ).

2.3.3.2. JlokyMeHTanusl MO OpraHu3aiuu padoThl (MOJIOKEHUS, IOKHOCTHBIC
WHCTPYKIIMU paOOTHHUKOB, MPHUKA3bl, PACHIOPSIKEHUSI, YKA3aHUS aJIMUHHUCTPAIUN);
JIOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTUYETHOCTH B YacTH pabOTHI C
nepcoHanaom Kokl

3. O0padoTKa NEepCOHATBHBIX JAHHBIX 00YYAKOIIMXCH

3.1. O6paboTka TEPCOHANBHBIX JAaHHBIX OOYYArOMIMXCS TMPOU3BOIUTCS IS
OKa3aHusi 00pa30BaTEIbHBIX YCIYT B COOTBETCTBUU C 3aKOHOJATEIBCTBOM 00
obOpazoBanuu PO.

3.2.B cocraB mepcOHAIBHBIX JAHHBIX OOYYAIOIIETOCS BXOIAT CIICAYOIIHE
nannbie: OO, rpaxaaHCcTBO, JAHHBIE CBHUAECTEIBCTBA O POXKIACHHUH, NACTIOPTHHIC
JaHHbIE, CBEICHUS O CEMEHHOM IOJIOKEHHE, MECTE >KUTEIbCTBA, HHPOPMAIU O
pPOIUTENSX, TaHHBIE 00 OOYUYECHHH.

3.3. Ilopsimox cOopa u 0OpabOTKM TEPCOHATBHBIX JAHHBIX OOYYAIOIIUXCS TIPH
OKa3aHWH 00pa30BaTEIIbHBIX YCIYT:

3.3.1. Bce [NOKYMEHTbl TMPEIOCTABISIIOTCA  AaJIMHUHUCTPAlMU IIKOJBI  WJIHU
KJIACCHOMY  PYKOBOJHUTENIO  JIMYHO  POJUTENSIMU,  WIM  3aKOHHBIMU
MPEAICTaBUTEISIMU pEOCHKA.

3.3.2. B ciywyae npuObITHS ydYamierocs ¢ JApyroro oOIieo0opa3oBaTeIbHOTO
YUPEXKIEHUSI JOKYMEHTHI MOTYT TEpechUIaThCs MO TouyTe B OOmeM TOpsaKe
nepenayn JOKYMEHTOB.

3.3.3. [lepcoHanibHbIE JAHHBIE YYAIIETOCS XPAHITCS B BUJIE JIUYHOTO JIEa.

3.3.4. JInunoe peno ydamerocss — (GOpMUPYET COOTBETCTBYIOIIMI KIIACCHBIM
PYKOBOJUTENb TOCJIE TMOJTYYCHHS MEePCOHANBHBIX JAaHHBIX OT POIUTENEH WiIH
3aKOHHBIX MpEJCTaBUTENEH peOeHKa.

3.3.5. [locne hopMupoBaHUs TUYHOTO J€JIa Y4aIerocs KJIacCHbIM PYKOBOIUTEIH
NepeIaeT ero B apXUB Ha OTBETCTBEHHOE XPaHEHHUE.

3.3.6. B mporiecce okazanusi 00pa3oBaTeNIbHBIX YCIYT JTUYHbIE Aefia 00ydaromuxcs
XPaHITCS B apXUBE.



4. HOpﬂI[OK BblAAa4YH JITUYHOI'0 JAeJia ydaluerocs,
HMEIIIECIro ImepCcoHaJibHbIC NaHHbIC

4.1. B cinyyae HEOOXOJUMOCTU JIMYHOE JIEN0 YYalllerocs MOXET ObITh MepeaaHo
MHTEPECYIOIIEHUCS] CTOPOHE B CIEAYIOIIEM MOPSAIKE:

4.2. Unrepecyromieecs oo oOpamaercss K JAUPEKTOPY € HUCBMEHHBIM
3arpocoM, B KOTOpoM YykasbiBaeTca PHO ywamierocs, JIMYHOE AEIO KOTOPOTO
3aIpalmrBaeTCs, a TAKXKE LEb 3aIpoca.

4.3. TupexTop MUCbMEHHO B BHJE BH3bl Ha 3alpOCE pa3pelaeT JU00 3amperaet
BbIJIa4y JIMYHOTO JeNa.

4.4. Jlupektop, B Cily4ae MOJOXHUTEIBHOIO OTBETA HAa 3alpoC, BBIAAET JUYHOE
JIEJI0 TOJT POCHUCH Ha CPOK, HE MpEeBbIIAOMNI 1 (0AHU) CYyTKH.

4.5. NHrtepecytronieecss JIMLO 0053aHO BEPHYTH JIMYHOE JIEJIO YYAILErocsl B ApXUB
B YCTAHOBJICHHBIE CPOKH.

4.6. OtBeTcTBEHHBIM 3a OOPaOOTKY MEpPCOHANBHBIX YyYaIIUXCAd  MPUKA30M
JUPEKTOPA Ha3HAYAETCS OTBETCTBEHHBIN KJIACCHBIM PYKOBOJIUTEIb.

5. Coop, 00padoTKa M 3a1UTA MEPCOHATIBLHBIX JAHHBIX

5.1. Tlopsimok moJy4eHHs TEPCOHATBHBIX JaHHBIX.

5.1.1. Bce nepconanbHble qaHHbie padoTHUKa [lIkombl crneayer moaydaTh y HETo
camoro. Ecnu nepcoHanbHble JaHHBIE paOOTHUKA, BOZMOXHO, MOJIYYUTh TOIBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HEro JOJKHO OBITh TOJIYYEHO NHChMEHHOE coryacue. J{OmKHOCTHOE JUIIOo
paboromarens JOMKHO COOOUIUTh paOOTHHKY O IENAX, MPEeanojiaraeMbIX
HUCTOYHHUKAX M CIIOCO0aX MOTyUYEHHUs IMePCOHATBHBIX JaHHBIX, a TAK)KE O XapaKTepe
MO/JICKAIMX TMOJYyYEHUIO TIEPCOHANBHBIX JAaHHBIX U TIOCJIEICTBHIX OTKa3a
paboTHHKA 1aTh MTUCHMEHHOE COTJIacHe HAa MX TOTyYeHUE.

5.1.2. PabGoronaTenb He UMEET MpaBa Moiay4yaTh U 00padaThIBaTh MEPCOHAIbHBIE
JTaHHbIC pabOTHMKA O €ro pacoBOM, HAIMOHAIBLHON TPHHAIICKHOCTH,
MOJIMNTUYECKUX  B3TJIAJAX, PEIUTHO3HBIX WM  (PUIOCOPCKHX  YOSKICHUSX,
COCTOSIHUH 3/I0POBBS, ”THTUMHOM JKU3HU. B Ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX
C BOIPOCAaMH TPYJIOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTuTynuu
Poccuiickoit @enepannn paboToaaTeNbh BIpaBe MOdydaTh U 00padaThIBaTh JaHHBIC
O YaCTHOW >KU3HU pabOTHHUKA TOJILKO C €r0 MUCbMEHHOTO COTJIACHS.

OOpaboTka yKa3aHHBIX TEPCOHATBHBIX JIAHHBIX PAOOTHUKOB pabOTOJaTENIEM
BO3MOYKHA TOJIBKO C WX cOoryIacusi IN0o 0e3 UX COorjacusi B CICAYIONMINX CIIyqasix:

- IEPCOHATbHBIC JJAHHBIC SBJISIFOTCS OOIIEIOCTYTHBIMU;

- TICPCOHAJBHBIC JTaHHBIC OTHOCATCS K COCTOSIHHIO 3JI0POBBS PabOTHHUKA M HX
00paboTka HeoOXoauMa JIsl 3alUThl €T0 KU3HH, 3/I0POBbS WM UHBIX KU3HEHHO
BOXHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WM HWHBIX JKU3HCHHO Ba)KHBIX
WHTEPECOB JIPYTHX JIUII U TIOJIYYCHHE COTIIACHS pa0OTHHKA HEBO3MOXKHO;

- MO TpeOOBaHHWIO ITOJTHOMOYHBIX TOCYJApPCTBCHHBIX OpPraHOB B CIydasx,
MIPETYCMOTPEHHBIX (eAepaibHBIM 3aKOHOM.



5.1.3. Paboronatens BrmpaBe oOpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKOB
TOJIBKO C UX TUCbMEHHOI'O COTJIACHSI.

5.1.4. TlucemenHoe corjlacue pabOTHHKA Ha OOpaOOTKY CBOMX IEPCOHAIIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOSI:

- (amminio, UMs, OTYECTBO, aJIpec CYOBbEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTa, YJOCTOBEPAIONIET0 €ro JMYHOCTh, CBEJCHUS O JaTe
BbIJIaUM YKa3aHHOTO JIOKYMEHTA U BBIJABIIEM €TI0 OpraHe;

- HauMeHoBaHue ((hamMuiInio, UMs, OTYECTBO) U apec OmepaTopa, MOJIy4arollero
corjacue cyObeKTa MepCOHATBHBIX TaHHBIX;

- 11eJTb 00paOOTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb TMEePCOHATBHBIX JTaHHBIX, HA O00pPabOTKY KOTOPBIX MaeTCsS COTJIacHe
CyOBEKTa MePCOHAITBHBIX TaHHBIX;

- TIepeueHb NEHUCTBHHA C TIEPCOHATBHBIMH JTAHHBIMHU, HAa COBEPIICHHE KOTOPHIX
JaeTcsl corjiacue, oOIee OIKUCAaHUE MCIOJIb3yeMbIX OMEepaTopoM CIOCO00B
00pabOTKM MEePCOHATBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COTIIACUE, a TAKXKE MOPSAIOK €ro OT3hIBA.
5.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CIECAYIONIUX CIydasX:

1) oOpaboTka MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUU TPYI0BOTO
kojekca PO umm mHoro denepalibHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIEb,
YCIJIOBUSI TIOJIYY€HHSI TIEPCOHAIIBHBIX JAaHHBIX M KPYT CYOBEKTOB, MEPCOHATBHBIC
JAHHBIC KOTOPBIX IMOJICKAT 00pabOTKEe, a TakyKe OMPEICIISIONIETO MOTHOMOYHS
paboToarens;

2) o0OpaboTKa MEpPCOHAIBHBIX JaHHBIX OCYIIECTBISCTCS B IENSIX HCIOJIHEHUS
TPYZIOBOTO JOTOBOPA;

3) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUUECKUX WIIU
WHBIX HAYYHBIX IIeJIe TP YCIOBHU  00S3aTEIBLHOTO  00€3TMYMBAHUS
MIEPCOHANIBHBIX JAHHBIX;

4) 06paboTKa MepCOHABHBIX JTAHHBIX HEOOXOAMMa JIJIs 3aIUTHI )KU3HH, 3I0POBBS
WIM WHBIX JXKU3HEHHO BAXXHBIX HMHTEPECOB pPAOOTHUKA, €CIIM TMOJYyYEHHUE €ro
corjacusi HEBO3MOXKHO.

5.2. Ilopsimox 0OpabOTKH, Mepejay U XPaHSHUS TIEPCOHATBHBIX JaHHBIX.

5.2.1. Pa6otauk [IkoJbl mMpeaocTaBiIsieT UHCIIEKTOPY MO KajapaM JOCTOBEPHBIC
cBeneHusi o cebe. MHcmekTop Mo Kajapam MpOBEpPSIET JOCTOBEPHOCTh CBEICHUM,
CBEpsis JaHHBIC, MPETOCTABICHHBIC PAOOTHUKOM, C UMCIOIIUMHCSI Yy paOOTHHKA
JIOKyMEHTaMH.

5.2.2. B cootBerctBUU co cT. 86, 1. 14 TK P® B nensix obecnieyeHus: npas U
cBOOON denoBeka W TpaxkiaanuwHa pgupektop Ilkomer (PabGoromaTtens) u ero
MPEJACTABUTEIM TPU OOpabOTKE TMEPCOHANBHBIX JAaHHBIX PAOOTHHUKA JOJIKHBI
cobJro1aTh cieayroIre ooiye TpeOoBaHus:

5.22.1. OO0paboTka TEPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENTLHO B IENsAX oOecredeHus: COOJIOJCHUS 3aKOHOB W HWHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OoOy4yeHUU U TPOABMKEHHU IO CiyxOe, oOecriedeHHs JUYHONH OE€30MacHOCTH
pabOTHUKOB, KOHTPOJIA KOJMYECTBA M KAaueCTBa BBIMIOJHIEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.



52.2.2. Ilpm omnpenenenun oObemMa U  cojepkaHusi, oOpabaThIBaeMbIX
MEPCOHAIBHBIX JIAaHHBIX PaGoronareinn JIOJKEH PYKOBOJCTBOBATHCS
Koncturyumeinn Poccuiickoir ®Penepaunu, TpyaoBbIM KojekcoM Poccuiickoit
deneparuy ¥ HHBIMU (peiepaibHBIMU 3aKOHAMM.

5.2.2.3. Ilpu nOpuHATAM peUIeHUM, 3aTparuBalIIMX HHTEPEChl PpabOTHHUKA,
PaGoronaTenr He wuMeEeT IIpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JJTaHHBIX
paboTHHKA, TOJTYYEHHBIX HCKITIOYUTEIBLHO B PE3YyJIbTaTe X aBTOMATHU3UPOBAHHOM
00pabOTKY WX AIEKTPOHHOTO MOTYICHHUS.

5.2.2.4. 3ammra TEpCOHATBHBIX JAaHHBIX pAOOTHUKA OT HEMPAaBOMEPHOTO HUX
WCITOJIb30BAHUS MWW yTPaThl oOecnieunBaeTcsi PaboTomarenem 3a c4eT ero cpeacTB
B TIOPSIZIKE, YCTAHOBJICHHOM (peIepaIbHBIM 3aKOHOM.

5.2.2.5. PaGoTHUKM W WX TPEACTABUTEIH TOJDKHBI OBITH O3HAKOMIICHBI ITO]
pacniucky ¢ jgokymeHTamu [lIKoJibl, ycTaHaBIMBAIOIIMMH MOPAIOK OOpabOTKH
MePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a Tak)Ke 00 UX IpaBax U OO0S3aHHOCTIX B
9TOM 00JIaCTH.

5.2.2.6. Bo Bcex ciy4asx oTKa3 paOOTHHKa OT CBOMX IpaB Ha COXpaHEHUE U
3alATY TaWHbI HEJCUCTBUTEIICH.

6. [lepenaya u xpaHeHue NEePCOHAIBHBIX JAHHBIX

6.1. Ilpu mepenave mepCOHANBHBIX JAHHBIX paboTHHKAa Pabotonmarens 0KEH
co0JiroaTh CIeAYIOIIME TPEOOBAHUS:

6.1.1. He coobmiarh mepcoHanbHble AaHHbIE paOOTHHKA TPEThEH CTOpoHE Oe€3
NUCbMEHHOIO COrjlacus pa0OTHHMKA, 3a HCKIIOYEHHEM ClIy4yaeB, KOIjJa 3TO
HEOOXOJIMMO B IEJSAX MPEIYyIPEKACHUS YTPO3bl )KU3HU U 3/I0POBBI0 paOOTHHKA, a
TaKXke B CIy4dasiX, yCTAHOBJICHHBIX (heJlepaTbHbIM 3aKOHOM.

6.1.2. He coobmath nepcoHaibHbIC JaHHBIE PAOOTHHKA B KOMMEPUYECKHX IEISIX
0€e3 ero NUCbMEHHOTO COTJIacHsl.

6.1.3. IlpexynpeauTsb NI, TMOJYYUBIINX TMEPCOHAILHBIE JaHHbIE PAOOTHUKA, O
TOM, UTO 3TH JJaHHBIE MOTYT OBITh UCTIOJIB30BAHbI JIUIIIb B IEJIAX, AJI1 KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ TMOATBEPKIACHUS TOTO, YTO 3ITO IMPABHIIO
cobmtonieHo. Jluia, moMy4YuBIIHE MEPCOHAIBbHBIE JIaHHBIE PAOOTHHMKA, OOS3aHbI
COOJTIOZIaTh PEXKUM CeKpeTHoCTH (KoHbuaeHImanbHocTh). Jlannoe [Tonoxxenue He
pacnpocTpaHsieTcs Ha OOMEH NepPCOHATBHBIMU JIAaHHBIMH PAOOTHHUKOB B MOPSIKE,
YCTAHOBJICHHOM (peZiepaibHbIMU 3aKOHAMU.

6.1.4. OcymiecTBIATH Tepeavy MepCcoHATbHBIX JaHHBIX PAOOTHUKOB B Mpeaesiax
[ITkosBI B COOTBETCTBUM C HACTOSAIUM llomoxkeHuem.

6.1.5. PaspemaTps A0OCTyn K TMEPCOHAIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO
CIEIUAJIBHO YITOJTHOMOYEHHBIM JIUIIAM, TIPU ATOM yKa3aHHBIE JIUIA JOJKHBI UMETh
MpaBO TMOJy4YaTh TOJBKO TE€ TMEPCOHAIBHBIE JaHHbIE pPaOOTHHUKA, KOTOpPHIC
HEO0OXOMMBI JTSI BBIMTOJTHEHUSI KOHKPETHON (yHKITUU.



6.1.6. He 3ampammBath uHGOpMALMIO O COCTOSHUU 370pPOBbs pabOTHHKA, 3a
UCKJIIIOYEHHEM TE€X CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITNIOJHEHHSI pAOOTHUKOM TPY10BOU (QyHKIIUU.

6.1.7. IlepemaBaTh mepcOHaJbHBbIC JaHHbIE paOOTHUKA IPEICTABUTEISIM
pabOTHUKOB B TOpSAKE, YCTaHOBIEHHOM TpyaoBbIM KojekcoMm Poccuiickoi
®denepauyy, U OrpaHUYMBATH 3Ty MH(OPMALMIO TOJBKO TEMH INEPCOHAIBHBIMU
JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOIMMBI [UIsl BBIIIOJIHEHUS YKa3aHHBIMU
NPEICTAaBUTENAMU UX (PYHKIIUU.

6.2. XpaHeHHEe U UCTIOJIb30BaHUE MIEPCOHATBHBIX TaHHBIX PAOOTHHUKOB:

6.2.1. [lepcoHasibHBIE TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHITCS B OTJIENE
KaJIpOB.

6.2.2. IlepconanbHble JaHHBIE PaOOTHUKOB MOTYT OBITH MOJIyY€HBI, TPOXOIAUTH
JTanbHEHIIyt0 00paOOTKy M TIepeaaBaThCs Ha XpaHEHHE, KaK Ha OyMa)KHBIX
HOCUTEJSIX, TaK U B AJIEKTPOHHOM BHJE — B KOMIbIOTEpHOU mporpamme «1C:
3apmnata u kaape», ACY «CereBoit ropos. O6pazoBaHuey.

6.3. [Ipu nonyyeHnn nepcoHaNbHBIX JAaHHBIX HE OT PaOOTHHKA (32 UCKIIOYECHHEM
Clly4aeB, €CJIM NepCOHAJIbHBIE JIaHHBbIE ObUIM IPENOCTABJIEHBI padOTOAATENI0 Ha
OCHOBaHUM (e/lepalIbHOTO 3aKOHA WJIM €CIU MEPCOHAJIbHBIE JAHHBIE SIBISIFOTCS
o0IIeIOCTYIHBIMU) paboToAaTeNb 10 Hayana oOpabOTKM TakuX IMEPCOHATbHBIX
JaHHBIX 00513aH MPEJOCTaBUTh PAOOTHUKY CIENYIOIIYIO0 HH()OPMALIHIO:

- HauMmeHoBaHue (damuins, HUMs, OTYECTBO) U aApecC omepaTopa WM €ro
PEICTAaBUTEIIS;

- 1eJIb 00pa0OTKHU NMEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHMUE;

- TIpeAToIaraeMble OJIb30BATENN MTEPCOHANBHBIX JaHHBIX;

- yCTaHOBJICHHbIE HacTosSmMM DenepalbHBIM  3aKOHOM TIpaBa CyOBEeKTa
MEPCOHANBHBIX JTaHHBIX.

7. JocTyll K NEPCOHATBbHBIM JAHHBIM PA0OTHUKOB

7.1. IlpaBo mocTyma K MepcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- nupekrtop LIkomnsr;

- HTHCIIEKTOP IO KaJpam;

- COTPYJIHUKH OyXTalTepuu;

- 3aMECTHUTENb IUPEKTOPA MO YUeOHO-BOCITUTATEILHON padoTe;

- 3aMECTHUTENh IUPEKTOPA MO BOCTIUTATEIBHOMN padboTe;

- COLIMAJIbHbBIN II€Jaror;

- yuuTenab (U3NUECKON KyJIbTYypHI;

- YUUTENSA-TIPEAMETHUKY;

- KJIaCCHBIE PYKOBOIUTEIIH.

7.2. PaGoTHUK MMEET IIpaBo:



7.2.1. Tlomy4yaTh IOCTYyn K CBOMM NEPCOHAJIBHBIM JaHHBIM U O3HAKOMJIEHHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3HOE MOJTy4YEHUE KON Jr000# 3amucw,
coJieprKallie nepcoHalibHbIE JaHHbIE PaOOTHHUKA.

7.2.2. TpeboBaTth oT PabotomaTenss yTOYHEHMS, UCKIIOUECHUS WJIM HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aAKOHHO MMOJIYYEHHBIX
WM HE SBJISIIONUX HEOOXOAUMBIMU 1J1si PaboTonaTens nepcoHanbHbIX JaHHBIX.
7.2.3. Ilony4aTs oT PaGoTomarens

- CBEJCHMS O JIMIAX, KOTOPbIE MMEIT AOCTYH K NEPCOHAJIbHBIM JIaHHBIM WM
KOTOPBIM MOKET OBITh MPEJOCTABIEH TAKOW JTOCTYIL;

- IepeyeHb 00padaThIBAEMbIX NEPCOHANBHBIX JAHHBIX U HICTOYHUK HUX MOJYyYEHHUS,;
- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH UX XPaHECHHUS;

- CBEICHHMS O TOM, KAKUE€ IOPUAMYECKUE TIOCIHEACTBUA Uil CyObeKTa
MEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 32 CO00W 00paboTKa €ro MmepCcoOHATIbHBIX
JTAHHBIX.

7.2.3. TpeboBats u3Belienus PaboTomarenem Bcex JMI, KOTOPHIM paHee ObLIU
COOOIIEHbl HEBEpHbIE WJIM HEIMOJHbIE IE€PCOHAIbHBIE JaHHbIE, 000 BCeEX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUAX, UCTIPABJICHUSIX WJIH JIOTIOJIHEHUSIX.
OOanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3allluTe NpaB CYOBEKTOB
MEPCOHANILHBIX JAaHHBIX WA B CyJIeOHOM MOPSAKE HEMPaBOMEPHbBIC JACUCTBUS WU
oe3nelictBusa Paboronarens npu oOpabOTKe U 3aIIUTE €r0 NePCOHAIBHBIX JAHHBIX.
7.3. KonupoBaTb M JejaTh BBIIUCKM TMEPCOHAIBHBIX JaHHBIX paOOTHHKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
TUPEKTOPA.

7.4. Ilepenaya undopMaiu TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPU MMCbMEHHOM
CoTrJlacui paOOTHHUKOB.

8. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMPYIOIINX 00padoTKy
1 3AIIUTY MEPCOHAIbHBIX JAHHBIX

8.1. PabGotnuku Illkosbl, BHUHOBHbIE B HApyLIEHUH HOPM, PETYIUPYIOLIUX
noJiyueHue, oOpaboOTKy W 3allUTy MEePCOHANBHBIX ITaHHBIX pPaOOTHHKA, HECYT
JUCLUUIUIMHAPHYO aJIMUHUCTPATUBHYIO, T'Pa)IaHCKO-TIPABOBYIO WJIM YT'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

9.2. HMupexktop Illxonsl 3a HapylmIeHHWE HOPM, PETYIHMPYIOIIMX IOJy4YECHHE,
o0paboTKy W  3alIUTy  MEPCOHAJIBHBIX  JAHHBIX  paOOTHHMKA,  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopnekca 00
aIMUHUCTPATUBHBIX IIpaBOoHapyueHusaXx Poccuiickon Penepanuu, a Takxke
BO3MeEIAeT pabOTHUKY yuIepO, MPUUMHEHHBI HEMPaBOMEPHBIM MCIOJIb30BAaHUEM
uH(pOopMaIuK, CoJepKallel epCOHANIbHbBIE JaHHbIE PAaOOTHHUKA.



